






































































































 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NEW BUSINESS 
D.  

Review and Potential Approval of Amendment to 
Wenham Pines Host Community Agreement 

Miranda Gooding 
(15 minutes) 

BOARD OF SELECTMEN MEETING 
March 19, 2019 

 

 

• Draft Motion  
• Proposed Amendment to the Amended and Restated Host 

Community Agreement between the Trustees of the Flynn Family 
Enterprises Irrevocable Trust, the Town of Wenham and Wenham 
Pines, LLC 

• Email regarding Wenham Pines from Peter Lombardi, Town 
Administrator, March 18, 2019 

• Email regarding Wenham Pines from Amy E. Kwesell, Esq., KP 
Law, November 1, 2018 

• Email regarding Wenham Pines HCA from Amy E. Kwesell, Esq., 
KP Law, February 20, 2019 

• Amended and Restated Host Community Agreement between the 
Trustees of the Flynn Family Enterprises Irrevocable Trust, the 
Town of Wenham and Wenham Pines, LLC 
 

JW 















From: Peter Lombardi
To: Catherine Harrison; John Clemenzi; Jack Wilhelm
Cc: Nicole Roebuck; ultrafinepapers@yahoo.com
Subject: FW: Wenham Pines - Affordable Documents
Date: Monday, March 18, 2019 5:01:16 PM

All,
See below.  I just wanted you to know that Tony Tambone will be at your meeting tomorrow night to
answer any questions that you have about the two agenda items related to Wenham Pines.  Also,
Miranda has answered a few pertinent questions about the affordable units.
Peter
 
Peter Lombardi
Town Administrator
 
138 Main Street
Wenham, MA 01984
978-468-5520 x.2
http://wenhamma.gov
 
 

From: Miranda Gooding [mailto:mgooding@glovsky.com] 
Sent: Monday, March 18, 2019 4:55 PM
To: Peter Lombardi; Margaret Hoffman; 'Amy E. Kwesell'
Cc: 'Anthony Tambone'
Subject: RE: Wenham Pines - Affordable Documents
 
Hi Peter, Amy and Margaret,
 
Tony Tambone is going to attend tomorrow evening’s Board of Selectmen meeting.  Given that the
Amendments to the Age Restriction and HCA are being requested to comply with DHCD at Town
counsel’s suggestion, I assume that tomorrow night’s discussion of those items should be
straightforward, and we’re grateful to the Town for facilitating.
 
With respect to the LAU Application, this is also a standard form and merely presents the same
information that has been approved in the format required by DHCD to start its internal approval
process.
 
With regard to the questions below, please see the following:
 
(1) Section 11.1.9 of the Flexible Development Bylaw requires different levels of affordable housing
in each project depending on the level of affordability that an applicant is willing to provide.  If an
applicant provides units for low income families (i.e. 50% AMI or lower) , then the required
percentage of units is 10%; if the units are provided to moderate income families, then there must
be at least 15% affordable units in the project.  Wenham Pines opted for the lower percentage, at
50% AMI.  This was approved and a condition of the Special Permit from the Planning Board.
 
(2) The deed restriction for affordability is going to be recorded as a condition to the first sale in the

mailto:PLombardi@wenhamma.gov
mailto:CHarrison@wenhamma.gov
mailto:JClemenzi@wenhamma.gov
mailto:JWilhelm@wenhamma.gov
mailto:NRoebuck@wenhamma.gov
mailto:ultrafinepapers@yahoo.com
http://wenhamma.gov/


project and will be operative at that point, permanently restricting the farmhouse for affordable
use.  As you point out, the terms of the special permit do not require the affordable units to be

constructed until prior to the 10th market rate unit is sold, but the obligation to set aside affordable
units will be preserved and will be binding upon any future owner of the project, and would prevent
the farmhouse from being used for any other purpose.  
 
Tony can share with the Board his current time frame for closing on the next phase of land, etc.
when he appears tomorrow night.  I know they are pleased with the current progress and looking
forward to preparations for the first phase to be completed this summer, or sooner.
 
Please feel free to call if you have any questions.
 
Miranda
 
 
 
______________
 
Miranda Gooding
Direct Line:  978.720.3122
 

From: Peter Lombardi <PLombardi@wenhamma.gov> 
Sent: Monday, March 18, 2019 2:28 PM
To: Miranda Gooding <mgooding@glovsky.com>; Margaret Hoffman
<MHoffman@wenhamma.gov>; 'Amy E. Kwesell' <AKwesell@k-plaw.com>
Cc: 'Anthony Tambone' <atambone@atlantictambone.com>
Subject: RE: Wenham Pines - Affordable Documents
 
Just following up on this email from last week….
 
Miranda, will  you be able to attend tomorrow night’s BOS meeting?  I know Tony plans to be there
but wasn’t sure if you were available or not.
 
Also, two questions about the LAU application materials:

1. Was there a particular reason why eligibility for these units is set at 50% AMI?  Was that figure
a recommendation of the Planning Board or did it come from you?

2. Given all of the various timelines and contingencies in terms of phased
acquisition/development, what happens to the 2 affordable units if the project does not move

forward to the point where a occupancy permit for the 10th unit is issued?  Big picture, is
there anything that you can share in terms of an approximate timeframe for when these units
may be developed?

 
Thanks again,
Peter
 



Peter Lombardi
Town Administrator
 
138 Main Street
Wenham, MA 01984
978-468-5520 x.2
http://wenhamma.gov
 
 

From: Peter Lombardi 
Sent: Thursday, March 14, 2019 2:46 PM
To: 'Miranda Gooding'; Margaret Hoffman; Amy E. Kwesell
Cc: Anthony Tambone
Subject: RE: Wenham Pines - Affordable Documents
 
Hello Miranda,
Are you available to attend next Tuesday night’s Board of Selectmen meeting where they will be
reviewing both the minor amendment to the HCA to ensure the affordable units are on the SHI as
well as the LAU application?  I don’t expect much in the way of questions but figured it would be
better to address both of these items at once in case anything came up. 
 
Tony, of course you and anyone else are more than welcome to attend as well.
 
Thanks,
Peter
 
Peter Lombardi
Town Administrator
 
138 Main Street
Wenham, MA 01984
978-468-5520 x.2
http://wenhamma.gov
 
 

From: Miranda Gooding [mailto:mgooding@glovsky.com] 
Sent: Monday, February 25, 2019 6:07 PM
To: Margaret Hoffman; Peter Lombardi; Amy E. Kwesell
Cc: Anthony Tambone
Subject: Wenham Pines - Affordable Documents
 
Margaret, Peter and Amy,
 
I am attaching for your reference a copy of correspondence being sent by overnight delivery to
Margaret relating to the LAU Application for the Wenham Pines affordable units.  
Please feel free to call  me if you have any questions regarding the enclosed.
 
It is my hope that we can advance the various amendments to the Age Restriction, along with the
LAU Application at the Board of Selectmen level, and that the Special Permit Amendment (and

http://wenhamma.gov/
http://wenhamma.gov/
mailto:mgooding@glovsky.com


corresponding Amendment to the Age Restriction and Condo Documents can be ratified by the
Planning Board.  I know that Amy is working with Margaret to coordinate those meetings.
 
Please let me know if there is any information that you need to proceed.
 
Thank you very much,
Miranda
 
 

 
Miranda P. Gooding, Esq.
Glovsky & Glovsky LLC
8 Washington Street
Beverly, MA 01915
Tel:  978.720.3122
Fax:  978.720.3181
mgooding@glovsky.com | www.glovsky.com
 
WIRE FRAUD ALERT:  If you receive an e-mail containing wiring instructions or other funding directions, you must confirm those
instructions with our office by telephone.  Cybercrime is on the rise and hackers are targeting e-mail accounts of attorneys, businesses and professionals in
order to initiate fraudulent wire transfers.  Never initiate a wire without first confirming the instructions are correct.
 
This message and any attachments are intended only for the use of the intended recipient and may contain information that is PRIVILEGED and CONFIDENTIAL.   If you are not the intended
recipient, you are hereby notified that any dissemination of this communication is strictly prohibited.  If you have received this communication in error, please delete all copies of this message and
any attachments and notify us immediately.  Thank you.
 

mailto:mgooding@glovsky.com
http://www.glovsky.com/
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NEW BUSINESS 
G. 

Review and Potential Approval of Interim Town 
Administrator Employment Agreement 

  (5 Minutes) 

BOARD OF SELECTMEN MEETING 
March 19, 2019 

 

 

• Draft Motion 
• Draft Agreement of Interim Town Administrator between the Town of 

Wenham and John D. Petrin  
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MEMORANDUM OF AGREEMENT  
 INTERIM TOWN ADMINISTRATOR 

 
 

  Agreement made as of __________, 2019 between the Town of Wenham (“Town”) 
as represented by its Board of Selectmen and John D. Petrin (“Mr. Petrin”)  
 
WHEREAS, MGL Ch. 41 Sec. 108N authorizes the Board to establish an employment contract for 
an Interim Town Administrator for a period of time, to provide for salary, fringe benefits, and other 
conditions of employment; and,  
 
WHEREAS, the Town seeks to employ the services of Mr. Petrin as Interim Town Administrator on 
a part time, hourly basis under the terms set forth below; and,  
 
WHEREAS, Mr. Petrin wishes to serve as Interim Town Administrator under such terms; 
 
NOW THEREFORE, the Town and Mr. Petrin agree as follows: 
 
 
 

I.  TERM 

The term of this Agreement (“Term”) shall begin on April 22, 2019 and end the earlier of 
September 30, 2019 or the effective start date of the permanent Town Administrator. This 
Agreement shall continue to remain in effect until either party notifies the other, in writing, 
of its intent to terminate the Agreement.  Said notification shall be made no less than twenty-
one (21) days in advance of termination. This agreement may be renewed in (thirty) 30 day 
increments with the written approval of both parties.   

 
 

II.  DUTIES AND RESPONSIBILITIES 
 
A. During the term of this Agreement, the Interim Town Administrator shall be 
responsible for day-to-day administration of the Town’s affairs, subject to the direction of 
the Board of Selectmen.   
 
B. Mr. Petrin shall diligently, faithfully, and competently perform the above referenced 
duties and responsibilities, as well as responsibilities required or imposed upon him in 
accordance with the laws and regulations of the Commonwealth; Town policies, Directives 
of the Board of Selectmen, and the provisions of this Agreement. 
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III.  HOURS OF WORK 
 
A. Between the date of this agreement and April 12, 2019, at mutually agreed dates and 
times, Mr. Petrin will work in Wenham with Mr. Lombardi (Present Town Administrator) to 
ensure a smooth transition between the Present and Interim Town Administrator). During 
the Transition Period, Mr. Petrin will be compensated at the rate set forth in Section IV. 
 
B. Mr. Petrin agrees to devote the amount of time and energy during the Town’s normal 
business hours which is reasonably necessary to faithfully perform the duties of his position 
as Interim Town Administrator of the Town, with the expectation that he will work a set 
schedule of approximately 25 hours a week, with at least (three) 3 days a week in the office. 
It is further understood that Mr. Petrin also shall attend meetings of the Board and other 
designated Committees as required or necessitated for the proper performance of his duties 
and functions, subject to the other provisions of this Agreement. Notwithstanding the 
foregoing, it is agreed that Mr. Petrin may devote substantial time outside of the Town’s 
normal business hours to performing his duties, and to this end Mr. Petrin shall be permitted 
to adjust his work schedule as he shall deem appropriate during said normal business hours, 
provided that the business of the Town is not adversely affected by any such adjustment in 
Mr. Petrin’s work schedule.  If Mr. Petrin will be absent from work for a full day for any 
reason, he shall provide advance notification to Board, if possible. 

C. Mr. Petrin agrees to devote full time and attention to the business of the Town and 
will not engage in any other business during office hours (as described in Section III.B), 
except with the approval of the Board.  Notwithstanding the foregoing, Mr. Petrin may, on a 
part-time basis, perform consulting duties directly related to the profession of municipal 
management, provided that such part-time consulting duties are not carried out in 
communities surrounding Wenham and do not constitute a conflict of interest under the 
terms of Chapter 268A of the Massachusetts General Laws (the “Conflict of Interest Law”).  
Further, Mr. Petrin shall not participate in any such consulting capacity in the executive 
recruitment of the Permanent Wenham Town Administrator. 
 
 

IV.  COMPENSATION 

In consideration of Mr. Petrin’s faithful, diligent and competent performance of his duties 
as Interim Town Administrator, as provided in this Agreement, the Town agrees to pay Mr. 
Petrin on an hourly basis for services rendered at a rate of $80/hour, payable in bi-weekly 
installments at the same time as other employees of the Town are paid. Mr. Petrin’s hourly 
rate shall not be decreased during the Term of this Agreement.  
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V.  BENEFITS 

Except as provided in this Agreement, Mr. Petrin shall not be eligible for any other 
employee benefits provided by the Town. 

A. The Town shall appropriately compensate Mr. Petrin for the use of his own personal 
cellular phone as used in the course of his duties as Interim Town Administrator. 
 
B. The Board understands that Mr. Petrin has previously scheduled vacation time the 
weeks of July 1-7 and September 12-22 and therefore will not be compensated for those 
weeks. 
 
C. The Board hereby agrees to provide reasonable funds that Mr. Petrin can use at his 
discretion for legitimate business expenses including, but not limited to, attendance at civic 
events attended in the performance of his official duties as interim Town Administrator, 
official meetings and customary office expenses. Mr. Petrin shall submit reasonable and 
customary supporting documentation for any and all such legitimate business expenses.  The 
amount of funds available for this purpose shall not exceed the amount appropriated by the 
Town for such expenses   

 
 
 

VI.  INDEMNIFICATION  
 
A. The Town shall defend, save harmless, and indemnify Mr. Petrin against any tort, 
professional liability, claim or demand, or other legal action, whether groundless or 
otherwise, arising out of an alleged act or omission occurring in the performance of his 
duties as Interim Town Administrator, even if said claim has been made following his 
termination from employment, provided that Mr. Petrin acted in good faith within the scope 
of his duties.  The Town shall pay the amount of any settlement or judgment rendered 
thereon.  The Town may compromise and settle any such claim or suit and will pay the 
amount of any settlement or judgment rendered thereon without recourse to Mr. Petrin. 
 
B.  The Town shall reimburse Mr. Petrin for any attorneys’ fees and costs incurred by 
him in connection with such claims or suits involving the Interim Town Administrator in his 
professional capacity. 
 
C This indemnification shall also apply to Mr. Petrin after he leaves the employment of 
the Town. 
 
D. Article VI of this Agreement shall survive any termination of this Agreement. 
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VII.  SEVERABILITY 
 
If any provision, or any portion thereof, contained in this Agreement is held 
unconstitutional, invalid or unenforceable, the remainder of this Agreement, or portion 
thereof, shall be deemed severable, shall not be affected, and shall remain in full force and 
effect. 
 
 
 
 
 

VIII.  ENTIRE AGREEMENT 
 
This Agreement embodies the whole Agreement between the Town and Mr. Petrin.  This 
Agreement supersedes any and all prior Agreements or understandings of the parties.  This 
Agreement may not be changed except by agreement in writing, signed by all parties. 
 
 
____________________________              ____________________________ 

Catherine Harrison, Select Chair  John D. Petrin, Interim Town Administrator 
____________________________  ____________________________ 

Date      Date 

 

____________________________   

John Clemenzi, Select Vice Chair 
____________________________ 

Date 

 

____________________________   

Jack Wilhelm, Select Clerk 
____________________________ 

Date 
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NEW BUSINESS 
H. 

Review and Potential Approval of FY20-22 
Collective Bargaining Agreements Between 
Town and AFSCME Council 93, Local 2905 
and Wenham Call Firefighters Association 

  (15 Minutes) 

BOARD OF SELECTMEN MEETING 
March 19, 2019 

 

 

• Draft Motions 
• Memo regarding AFSCME Council 93, Local 2905 FY20-22 Contract 

Negotiations from Peter Lombardi, Town Administrator, March 11, 2019 
• Memo regarding Wenham Call Firefighters Association FY20-22 Contract 

Negotiations from Peter Lombardi, Town Administrator, March 11, 2019 
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NEW BUSINESS 
I. 

Audit Committee Report on FY18 Audit Results 
and Discussion on Selection Process for FY20-22 

Auditor Contract Services Agreement 
  (10 Minutes) 

BOARD OF SELECTMEN MEETING 
March 19, 2019 

 

 

• Letter to the Board of Selectmen regarding FY 2018 Audit Report for 
the Town of Wenham from Powers & Sullivan, LLC, February 25, 2019 

• Letter to the Audit Committee regarding FY 2018 Audit Report for the 
Town of Wenham from Powers & Sullivan, LLC, February 25, 2019 

• FY 2018 Audit Report, Powers & Sullivan, LLC 
• Letter of Agreement for Audit Services from FY17-19 Between the 

Town of Wenham and Powers & Sullivan, LLC, November 1, 2016 
• Proposed Letter of Agreement for Audit Services from FY20-22 

Between the Town of Wenham and Powers & Sullivan, LLC, February 
25, 2019 
 
 
 
 
 

 
 

JW 
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February 25, 2019 

Town of Wenham 
36 Bartlet Street 
Wenham, Massachusetts 01810 
 
To the Town of Wenham: 
 
We are pleased to confirm our understanding of the services we are to provide the Town of Wenham, 
Massachusetts for the fiscal years ending June 30, 2020, 2021 and 2022. We will audit the financial 
statements of the governmental activities, the business-type activities, each major fund, and the 
aggregate remaining fund information, including the related notes to the financial statements, which 
collectively comprise the basic financial statements, of the Town of Wenham as of and for the years 
ended June 30, 2020, 2021 and 2022. Accounting standards generally accepted in the United States of 
America provide for certain required supplementary information (RSI), such as management’s discussion 
and analysis (MD&A), to supplement the Town of Wenham’s basic financial statements. Such information, 
although not a part of the basic financial statements, is required by the Governmental Accounting 
Standards Board who considers it to be an essential part of financial reporting for placing the basic 
financial statements in an appropriate operational, economic, or historical context.  As part of our 
engagement, we will apply certain limited procedures to the Town of Wenham’s RSI in accordance with 
auditing standards generally accepted in the United States of America. These limited procedures will 
consist of inquiries of management regarding the methods of preparing the information and comparing 
the information for consistency with management’s responses to our inquiries, the basic financial 
statements, and other knowledge we obtained during our audit of the basic financial statements. We will 
not express an opinion or provide any assurance on the information because the limited procedures do 
not provide us with sufficient evidence to express an opinion or provide any assurance.  
 
The following RSI is required by generally accepted accounting principles and will be subjected to certain 
limited procedures, but will not be audited:  

1) Management’s Discussion and Analysis. 

2) General Fund Budgetary Comparison Schedule. 

3) Retirement System Schedules. 

4) Other Postemployment Benefit Plan Schedules. 

 
We have also been engaged to report on supplementary information other than RSI that accompanies the 
Town of Wenham’s financial statements. We will subject the following supplementary information to the 
auditing procedures applied in our audit of the financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America, and we will provide an opinion on it in relation to the financial statements as a whole: 

1) Schedule of Expenditures of Federal Awards. 
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Audit Objectives 
 
The objective of our audit is the expression of opinions as to whether your financial statements are fairly 
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and 
to report on the fairness of the supplementary information referred to in the second paragraph when 
considered in relation to the financial statements as a whole. The objective also includes reporting on— 
 

• Internal control over financial reporting and compliance with provisions of laws, regulations, 
contracts, and award agreements, noncompliance with which could have a material effect on the 
financial statements in accordance with Government Auditing Standards. 
 

• Internal control over compliance related to major programs and an opinion (or disclaimer of 
opinion) on compliance with federal statutes, regulations, and the terms and conditions of federal 
awards that could have a direct and material effect on each major program in accordance with the 
Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance). 
 

The Government Auditing Standards report on internal control over financial reporting and on compliance 
and other matters will include a paragraph that states that (1) the purpose of the report is solely to 
describe the scope of testing of internal control and compliance and the results of that testing, and not to 
provide an opinion on the effectiveness of the entity’s internal control or on compliance, and (2) the report 
is an integral part of an audit performed in accordance with Government Auditing Standards in 
considering the entity’s internal control and compliance. The Uniform Guidance report on internal control 
over compliance will include a paragraph that states that the purpose of the report on internal control over 
compliance is solely to describe the scope of testing of internal control over compliance and the results of 
that testing based on the requirements of the Uniform Guidance. Both reports will state that the report is 
not suitable for any other purpose. 
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States 
of America; the standards for financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions 
of the Uniform Guidance, and will include tests of accounting records, a determination of major 
program(s) in accordance with the Uniform Guidance, and other procedures we consider necessary to 
enable us to express such opinions. We will issue written reports upon completion of our single audit.  We 
cannot provide assurance that unmodified opinions will be expressed. Circumstances may arise in which 
it is necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our 
opinions on the financial statements or the single audit compliance opinions are other than unmodified, 
we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or 
are unable to form or have not formed opinions, we may decline to express opinions or issue reports, or 
we may withdraw from this engagement. 
 
Audit Procedures—General 
 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well 
as evaluating the overall presentation of the financial statements. We will plan and perform the audit to 
obtain reasonable rather than absolute assurance about whether the financial statements are free of 
material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of 
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assets, or (4) violations of laws or governmental regulations that are attributable to the government or to 
acts by management or employees acting on behalf of the government. Because the determination of 
abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable 
assurance of detecting abuse. 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements or noncompliance may exist and not be detected by us, even though the audit is properly 
planned and performed in accordance with U.S. generally accepted auditing standards and Government 
Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or violations 
of laws or governmental regulations that do not have a direct and material effect on the financial 
statements or major programs. However, we will inform the appropriate level of management of any 
material errors, any fraudulent financial reporting, or misappropriation of assets that come to our 
attention. We will also inform the appropriate level of management of any violations of laws or 
governmental regulations that come to our attention, unless clearly inconsequential, and of any material 
abuse that comes to our attention. We will include such matters in the reports required for a single audit. 
Our responsibility as auditors is limited to the period covered by our audit and does not extend to any 
later periods for which we are not engaged as auditors. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of inventories, and direct confirmation of 
receivables and certain other assets and liabilities by correspondence with selected individuals, funding 
sources, creditors, and financial institutions. We will request written representations from your attorneys 
as part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our 
audit, we will require certain written representations from you about your responsibilities for the financial 
statements; schedule of expenditures of federal awards; federal award programs; compliance with laws, 
regulations, contracts, and grant agreements; and other responsibilities required by generally accepted 
auditing standards. 
 
Audit Procedures—Internal Control 
 
Our audit will include obtaining an understanding of the government and its environment, including 
internal control, sufficient to assess the risks of material misstatement of the financial statements and to 
design the nature, timing, and extent of further audit procedures. Tests of controls may be performed to 
test the effectiveness of certain controls that we consider relevant to preventing and detecting errors and 
fraud that are material to the financial statements and to preventing and detecting misstatements resulting 
from illegal acts and other noncompliance matters that have a direct and material effect on the financial 
statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on 
internal control and, accordingly, no opinion will be expressed in our report on internal control issued 
pursuant to Government Auditing Standards. 
 
As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major federal award program. 
However, our tests will be less in scope than would be necessary to render an opinion on those controls 
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to the 
Uniform Guidance. 
 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses. However, during the audit, we will communicate to management and those 
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charged with governance internal control related matters that are required to be communicated under 
AICPA professional standards, Government Auditing Standards, and the Uniform Guidance. 
 
Audit Procedures—Compliance 
 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Town of Wenham’s compliance with provisions of applicable 
laws, regulations, contracts, and agreements, including grant agreements. However, the objective of 
those procedures will not be to provide an opinion on overall compliance and we will not express such an 
opinion in our report on compliance issued pursuant to Government Auditing Standards. 
 
The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance 
about whether the auditee has complied with applicable federal statutes, regulations, and the terms and 
conditions of federal awards applicable to major programs. Our procedures will consist of tests of 
transactions and other applicable procedures described in the OMB Compliance Supplement for the 
types of compliance requirements that could have a direct and material effect on each of the Town of 
Wenham’s major programs. The purpose of these procedures will be to express an opinion on the Town 
of Wenham’s compliance with requirements applicable to each of its major programs in our report on 
compliance issued pursuant to the Uniform Guidance. 
 
Other Services 
 
We will also assist in preparing the financial statements, schedule of expenditures of federal awards, and 
related notes of the Town of Wenham in conformity with U.S. generally accepted accounting principles 
and the Uniform Guidance based on information provided by you. These nonaudit services do not 
constitute an audit under Government Auditing Standards and such services will not be conducted in 
accordance with Government Auditing Standards. 
 
Management Responsibilities 
 
Management is responsible for (1) establishing and maintaining effective internal controls, including 
internal controls over federal awards, and for evaluating and monitoring ongoing activities, to help ensure 
that appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is 
reasonable assurance that government programs are administered in compliance with compliance 
requirements; and (4) ensuring that management and financial information is reliable and properly 
reported. Management is also responsible for implementing systems designed to achieve compliance 
with applicable laws, regulations, contracts, and grant agreements. You are also responsible for the 
selection and application of accounting principles; for the preparation and fair presentation of the financial 
statements, schedule of expenditures of federal awards, and all accompanying information in conformity 
with U.S. generally accepted accounting principles; and for compliance with applicable laws and 
regulations (including federal statutes) and the provisions of contracts and grant agreements (including 
award agreements). 
 
Management is also responsible for making all financial records and related information available to us 
and for the accuracy and completeness of that information. You are also responsible for providing us with 
(1) access to all information of which you are aware that is relevant to the preparation and fair 
presentation of the financial statements, (2) access to personnel, accounts, books, records, supporting 
documentation, and other information as needed to perform an audit under the Uniform Guidance, (3) 
additional information that we may request for the purpose of the audit, and (4) unrestricted access to 
persons within the government from whom we determine it necessary to obtain audit evidence. 
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Your responsibilities also include identifying significant contractor relationships in which the contractor 
has responsibility for program compliance and for the accuracy and completeness of that information. 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the latest period 
presented are immaterial, both individually and in the aggregate, to the financial statements taken as a 
whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the government complies with applicable laws, regulations, 
contracts, agreements, and grants. Management is also responsible for taking timely and appropriate 
steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts, and grant 
agreements, or abuse that we report. Additionally, as required by the Uniform Guidance, it is 
management’s responsibility to evaluate and monitor noncompliance with federal statutes, regulations, 
and the terms and conditions of federal awards; take prompt action when instances of noncompliance are 
identified including noncompliance identified in audit findings; promptly follow up and take corrective 
action on reported audit findings; and prepare a summary schedule of prior audit findings and a separate 
corrective action plan. The summary schedule of prior audit findings should be available for our review on 
May 30th of each year. 
 
You are responsible for identifying all federal awards received and understanding and complying with the 
compliance requirements and for the preparation of the schedule of expenditures of federal awards 
(including notes and noncash assistance received) in conformity with the Uniform Guidance. You agree to 
include our report on the schedule of expenditures of federal awards in any document that contains and 
indicates that we have reported on the schedule of expenditures of federal awards. You also agree to 
make the audited financial statements readily available to intended users of the schedule of expenditures 
of federal awards no later than the date the schedule of expenditures of federal awards is issued with our 
report thereon. Your responsibilities include acknowledging to us in the written representation letter that 
(1) you are responsible for presentation of the schedule of expenditures of federal awards in accordance 
with the Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, including its 
form and content, is stated fairly in accordance with the Uniform Guidance; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they have 
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the schedule of expenditures of federal 
awards. 
 
You are also responsible for the preparation of the other supplementary information, which we have been 
engaged to report on, in conformity with U.S. generally accepted accounting principles. You agree to 
include our report on the supplementary information in any document that contains, and indicates that we 
have reported on, the supplementary information. You also agree to include the audited financial 
statements with any presentation of the supplementary information that includes our report thereon. Your 
responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) you believe  
the supplementary information, including its form and content, is fairly presented in accordance with 
GAAP; (3) the methods of measurement or presentation have not changed from those used in the prior 
period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any 
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significant assumptions or interpretations underlying the measurement or presentation of the 
supplementary information. 
 
Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying and providing report 
copies of previous financial audits, attestation engagements, performance audits, or other studies related 
to the objectives discussed in the Audit Objectives section of this letter. This responsibility includes 
relaying to us corrective actions taken to address significant findings and recommendations resulting from 
those audits, attestation engagements, performance audits, or studies. You are also responsible for 
providing management’s views on our current findings, conclusions, and recommendations, as well as 
your planned corrective actions, for the report, and for the timing and format for providing that information. 
 
You agree to assume all management responsibilities relating to the financial statements, schedule of 
expenditures of federal awards, and related notes, and any other nonaudit services we provide. You will 
be required to acknowledge in the management representation letter our assistance with preparation of 
the financial statements, schedule of expenditures of federal awards, and related notes and that you have 
reviewed and approved the financial statements, schedule of expenditures of federal awards, and related 
notes prior to their issuance and have accepted responsibility for them. Further, you agree to oversee the 
nonaudit services by designating an individual, preferably from senior management, with suitable skill, 
knowledge, or experience; evaluate the adequacy and results of those services; and accept responsibility 
for them. 
 
Engagement Administration, Fees, and Other 
 
We understand that your employees will prepare all cash, accounts receivable, or other confirmations we 
request and will locate any documents selected by us for testing. 
 
At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection 
Form that summarizes our audit findings. It is management’s responsibility to electronically submit the 
reporting package (including financial statements, schedule of expenditures of federal awards, summary 
schedule of prior audit findings, auditors’ reports, and corrective action plan) along with the Data 
Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic submission 
and certification. If applicable, we will provide copies of our report for you to include with the reporting 
package you will submit to pass-through entities. The Data Collection Form and the reporting package 
must be submitted within the earlier of 30 calendar days after receipt of the auditor’s reports or nine 
months after the end of the audit period. 
 
We will provide copies of our reports to the Town of Wenham; however, management is responsible for 
distribution of the reports and the financial statements. Unless restricted by law or regulation, or 
containing privileged and confidential information, copies of our reports are to be made available for 
public inspection. 
 
The audit documentation for this engagement is the property of Powers & Sullivan, LLC and constitutes 
confidential information. However, subject to applicable laws and regulations, audit documentation and 
appropriate individuals will be made available upon request and in a timely manner to the applicable 
cognizant or oversight agency for audit or its designee, a federal agency providing direct or indirect 
funding, or the U.S. Government Accountability Office for purposes of a quality review of the audit, to 
resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such request. If 
requested, access to such audit documentation will be provided under the supervision of Powers & 
Sullivan, LLC personnel. Furthermore, upon request, we may provide copies of selected audit 
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documentation to the aforementioned parties. These parties may intend, or decide, to distribute the 
copies or information contained therein to others, including other governmental agencies. 
 
The audit documentation for this engagement will be retained for a minimum of five years after the report 
release date or for any additional period requested by the applicable cognizant or oversight agency for 
audit, or Pass-through Entity. If we are aware that a federal awarding agency, pass-through entity, or 
auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for 
guidance prior to destroying the audit documentation. 
 
Our fee for the single audit of the Town’s basic financial statements will be a fixed fee of $25,500 for each 
fiscal year. 
 
These fees include out-of-pocket costs (such as report reproduction, word processing, postage, travel, 
copies, telephone, etc.).  Any fees charged for bank and similar confirmations or responses from legal 
representatives are the sole responsibility of the Town.  Our invoices for these fees will be rendered as 
work progresses and are payable on presentation.  
  
In the event we are requested or authorized by the Town of Wenham or required by government 
regulation, subpoena, or other legal process to produce our working papers or our personnel, the Town of 
Wenham will, so long as we are not party to the proceeding in which the information is sought, reimburse 
us for our professional time and expenses, as well as the fees and expenses of our counsel, incurred in 
responding to such a request.   
 
Government Auditing Standards require that we provide you with a copy of our most recent external peer 
review report and any letter of comment, and any subsequent peer review reports and letters of 
comments received during the period of the contract. Our peer review can be viewed at 
www.powersandsullivan.com.  
 
We appreciate the opportunity to be of service to the Town of Wenham and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us know. If 
you agree with the terms of our engagement as described in this letter, please sign below and return a 
copy to us. 
 
Very truly yours, 
 

 
Powers & Sullivan, LLC 

RESPONSE: 
 
This letter correctly sets forth the understanding of the Town of Wenham, Massachusetts. 
 
 
 
By:____________________________________________ 
 
 
 

http://www.powersandsullivan.com/
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